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IToJi0:keHne 0 BHYTPEHHEM KOHTPOJIe U (MJIH) ayuTe COOTBETCTBHUS 00pPadoTKH
NepPCOHATBbHBIX JaHHBIX B «/leTckuii cag «YMKa» TpeGOBaHUSIM 3aKOHOATEJIHLCTBA B
cepe 00pabdoTKN MEPCOHATBHBIX TaHHBIX

1. O6mume moJ1okeHus

1.1. Hacrosimee IlonokeHre O BHYTPEHHEM KOHTpoje u (HJIH) ayduTe COOTBETCTBHUS
0o0paboTkn mepcoHabHBIX naHHBIX B MBJIOY «Jlerckmii can «YMka» TpeOOBaHHSIM
3aKOHO/aTeIbCTBA B cepe 00pabOTKH MEPCOHANbHBIX MaHHBIX (mamee — IlomoxkeHue)
pa3zpabotano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-03 «O
MIEPCOHAJIbHBIX TAHHBIX».

1.2. TlonmoxeHWe ompenesieT TOPSAAOK  OCYIISCTBIICHUS BHYTPEHHETO  KOHTPOJIS
COOTBETCTBUSI 00pabOTKM MMEPCOHANBHBIX MaHHBIX B «JleTckuit cam «YMka» (mamee —
oOpa3zoBaTenpHas OpraHu3anus) TpeOOBaHWSIM K 3alUTe MEPCOHAIBHBIX JaHHBIX,
YCTAaHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickoint Penepanuu.

1.3. Ucnonuenue Ilonoxenus o0s3aTenbHO 1S BceX pPaOOTHUKOB 00pa3oBaTENbHOM
OpraHM3aliM, OCYIIECTBISIOUMX OOpaOOTKy NEepCOHAIbHBIX JaHHBIX, Kak 0e3
WCIOJIb30BAaHUs CPEJCTB aBTOMATH3aIlMH, TaK U B MHPOPMAIIMOHHBIX cHcTeMax 0o0paboTku
MIEPCOHAIBHBIX JaHHBIX.

1.4. B TTonoxeHUH UCIONB3YIOTCSI OCHOBHBIC TTOHSTHS B 3HAYCHHSIX, ONPEICICHHBIX CTaThe 3
®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX).

BHyTpeHHHIT KOHTPOJIb COOTBETCTBHSA 00padOTKHM NMEPCOHAIBHBIX JAHHBIX — KOHTPOJIb
COOTBETCTBUSI 0OpabOTKM MEpPCOHATBHBIX JaHHBIX B 00pa3oBaTeIbHOM OpraHU3aluu
TpeOOBaHUSIM 3aKOHO/IATEILCTBA B chepe 00pabOTKH MEPCOHATBHBIX JTaHHBIX, MPOBOIUMBIN
cujiaMi  00pa3oBaTeNbHON OpraHu3alud B COOTBETCTBUM C [lomokeHHMEM W ApYrUMHU
JIOKQJIbHBIMU HOPMAaTUBHBIMU aKTaMU OpPTaHU3alHH.

BHyTpeHHHiII ayaiuT COOTBETCTBHSI 00pPa00TKH IEPCOHAJBHBIX JAAHHBIX — KOHTpPOJb
COOTBETCTBUSI O0OpabOTKM MEpPCOHATBHBIX JaHHBIX B 00pa3oBaTeIbHOM OpraHU3aluu
TpeOOBaHUSAM 3aKOHO/ATEILCTBA B chepe 00pabOTKU MEePCOHANbHBIX JaHHBIX, MPOBOIUMBIH
CMELUAIN3UPOBAHHBIMU OpPraHU3AlMsIMHU, TPUBJIEKAEMBbIMU 00pa30BaTEIbHON OpraHu3auen
II0 TOTOBOPaM OKAa3aHWs YCIYI B COOTBETCTBMM C [lonoeHMEM M IpPYruMH JIOKaIbHBIMU
HOPMAaTUBHBIMH aKTaMH OpraHU3alluy.

2. Ilopsiok NpoBeeHUs] BHYTPEHHEr0 KOHTPOJIs



2.1. BHyTpeHHMII KOHTPOJIb COOTBETCTBUS  OOpPaOOTKM  MEPCOHAJBHBIX  JAHHBIX
OCYIIECTBIIICTCS ~KOMUCCHEH 1O IUIaHy MEpONpUSATHH  BHYTPEHHEr0  KOHTPOJI,
YTBEpPXKIaEMOMY €XKETOJJHO PYKOBOAUTENIEM 00pa30BaTeIbHON OPraHU3aIiH.

2.2. Meponpusatus BHYTPEHHETO KOHTPOJISI MOTYT OBITh BHEIUIAHOBBIMH IO DPELICHHUIO
KOMHCCHH, €CITU €CTh (paKTMUECKHE OCHOBAaHMS II0jarath, 4TO Tpoleaypa 00paboTKu
MEPCOHANIBHBIX JIAHHBIX B 00pa30BaTEIbHON OpraHU3allid HE COOTBETCTBYET TPEOOBAHUSIM
3akoHojarenbeTBa Poccuiickoit deneparum.

2.3. CocTaB KOMUCCHH YTBEPKIACTCS PYKOBOIUTEIEM 00pa30BaTeIbHON OpTraHU3aIlHH.

2.4. MeponpusTHsi BERyTPEHHETO KOHTPOJISI MOTYT OCYIIECTBIISATHCS KaK HEMOCPEICTBEHHO Ha
pabouux MecTax UCHOJIHMUTENEH, YYaCTBYIOLIIUX B 00pabOTKe MEePCOHAIBHBIX JaHHBIX, TaK U
IyTeM HallpaBJICHUs 3alpoCOB U PACCMOTPEHMS] JIOKYMEHTOB, HEOOXOIUMBIX JJis
OCYLIECTBJICHUS BHYTPEHHErO KOHTPOJIA.

2.5. Ilpu mpoBeaeHUH MEPOIPHUATHS BHYTPEHHETO KOHTPOJS JOJDKHBI OBITh IMOJHOCTBIO,
OOBEKTUBHO M BCECTOPOHHE YCTAHOBJICHBI:

e TMOPSAJOK M YCIIOBHSI TPUMCHCHHUS OPTaHM3AlMOHHBIX W TEXHHYECKUX Mep IO
obecrieyeHnI0 0E30MacHOCTH MEPCOHATBHBIX JAaHHBIX TMPH HUX 00paboTKe,
HEOOXOJUMBIX JIJISl BBIIIOJHEHHUS TPEOOBAHUH K 3alIUTE MEPCOHATIBHBIX JAHHBIX,
HCIIOJIHCHUEC KOTOPBIX oOecrieynBaeT YCTAHOBJICHHBIC YPOBHHM 3alllUIIICHHOCTHU
MEPCOHAIBHBIX JTaHHBIX;

e TIOPSAOK U YCIOBHS MPUMEHEHUS CPEJCTB 3aIUThl HHPOpMaIUH;

e S(PQEeKTUBHOCTH  MPUHHMAEMBIX Mep 10  obecreyeHur0  0e30MacHOCTH
NEPCOHATBbHBIX JAHHBIX,

e COCTOSIHME y4ye€Ta MAIIMHHBIX HOCUTEJIEH NEePCOHANbHBIX JaHHBIX;

e COOJIOIEHUE TIPABWII JOCTYTIA K IEPCOHATBLHBIM JIaHHBIM,

o Hanuuue (OTCYTCTBHE) (hAaKTOB HECAHKIIMOHMPOBAHHOTO JOCTYIA K MEPCOHATBHBIM
JaHHBIM W IIPUHATHUC HCO6XO)II/IMI)IX Mep,

e MEpONPHUATHUS N0 BOCCTAHOBJIECHUIO MEPCOHAIbHBIX JAHHBIX, MOAU(DUIIMPOBAHHBIX
HJIM YHUYTOXCHHBIX BCJIICACTBUC HCCAHKITMOHUPOBAHHOI'O JOCTYIIA K HUM,

e OCYIIECTBICHHE MEpPONPUATHI MO 00eCHeyeHHI0 IIeIOCTHOCTH MEepCOHATbHBIX
JaHHBIX.

2.6. Komwccust mpu MpoBeIeHHH BHYTPEHHETO KOHTPOJISI UMEET MPABO:

e 3ampamuBaTh y PpPaOOTHHUKOB, OCYIIECTBISIONUX OOpabOTKY MEePCOHATBHBIX
JMAHHBIX, WHQOpMaIUio ¥ (WIKM) TOKYMEHTHI, HEOOXOIMUMBIC ISl OCYIIECTBICHUS
BHYTPEHHET0 KOHTPOJIS,;

e TpeOOBaTh y OTBETCTBEHHBIX 3a 00OpaOOTKY MEPCOHATBHBIX TAHHBIX YTOYHEHHS,
OJIOKMPOBAHUS WM YHHUTOKEHUSI HETOCTOBEPHBIX HIIM MOJTYYCHHBIX HE3aKOHHBIM
MyTeM MEePCOHATBHBIX JaHHBIX;

e TMPUHUMATH MEpPbl 1O TPUOCTAHOBICHHUIO WJIH MPEKpaleHuI0 00paboTKu
NEPCOHAIBHBIX  JIaHHBIX, OCYIIECTBISIEMOM C  HapylleHueM TpeOoBaHMt
3akoHoaresbeTBa Pocecuiickoit depepanuu;

e BHOCHUTH TMPEIJIOKEHHUS O COBEPIICHCTBOBAHMM TIPABOBOTO, TEXHUYECKOTO U
OpPTaHM3AIMOHHOTO PETYIUPOBAHMS OOecledeHNs] O€30MacHOCTH IMEePCOHATBHBIX
JIAHHBIX MPU UX 00paboTKe B 00pa3oBaTEIHLHON OPTaHU3alNH;



e BHOCUTH MNPCHJIOKCHHA O IIPUBJICUCHUU K III/ICLII/IHHHHapHOﬁ OTBCTCTBCHHOCTH
pa6OTHI/IKOB, BUMHOBHBIX B HAPYHICHUHN 3aKOHOJATCIbCTBa Poccuiickoit d)ez[epaulzm
B OTHOILICHHUH O6pa6OTKI/I NECPCOHAJIBHBIX JaHHBIX.

2.7. B oTHOIICHUU NEpCOHATIBHBIX OAaHHBIX, CTABIIMX HW3BCCTHBIMU B XOAC€ IPOBCACHUA
MepOHpI/IHTI/Iﬁ BHYTPCHHCTO KOHTPOJIA, A0JIZKHA 00ecIeunBaThCs KOH(bI/II[eHI_[I/IaJ'IBHOCTB.

2.8. Meponpusitie BHYTPEHHETO KOHTPOJIS HE MOXKET JnuThesi Oonbme 10 pabounx nHEH.
Cpok MepomnpuaTUsT MOXET OBITh MPOMJICH PACTOPSIUTEIFHBIM aKTOM PYKOBOJIUTEIS
0o0pa30oBaTeNbHON OpraHW3ali TPH HAIWYNA OCHOBAaHUH, HE MO3BOJISIIOIIUX 3aKOHUYUTH
KOHTpOJIbHOE MepomnpusTre 3a 10 pabouux nHeH.

3. O¢dopMiieHHE UTOTOB BHYTPEHHET0 KOHTPOJIA

3.1. Pe3ynbTaThl BHYTPEHHETO KOHTPOJISI COOTBETCTBHS OOPaOOTKU MEPCOHANBHBIX JaHHBIX
0(hOpMIISIOTCS KOMHCCHI B BHUJIE aKTa BHYTPEHHETrO KOHTPOJISI, COCTABJICHHOTO 1O (opme
cornacuo IIpunoxenuto k [Tonoxenuro. UneHbl KOMHCCHU 0053aHBI COCTABIISITh JTOKJIAHBIC
3allMCKU 110 HUTOraM KOHTPOJIBHBIX MepOHpHﬂTHﬁ, €CJIn OTO MNpeAYyCMATpUBACT ILJIaH
MEpONPHUATHI  BHYTPEHHEr0 KOHTPOJS WM  PACHOPSAUTEIbHBIH  aKT  JUPEKTOpa
00pa3oBaTeNbHON OPTaHU3AIIH.

3.2. AKT BHYTPCHHCT'O KOHTPOJIS MOAINIUCBIBACTCA BCEMU YJICHAMU KOMHUCCHUHU.

3.3. BbIsiBiIeHHBIE B XOJ€ BHYTPEHHEr0 KOHTPOJS HapyleHHs (UKCUPYIOTCA B aKTe
BHYTPEHHETO KOHTPOJIA C MPEJIOKECHHUSIMU MEPOIPUATUN IO YCTPAHEHUIO HApyIIEHUW W
CPOKOB MX BBIIIOJTHEHUS.

3.4. O pesynbraTax BHYTPEHHETO KOHTPOJS W MepaxX, HEOOXOAWMBIX ISl YCTpaHECHHUs
BBISIBIICHHBIX HapyLIEHHH, IO Mepe HeOOXOAMMOCTH KOMHCCHUS JIOKJIabIBaeT HAa OYepeHOM
COBEIIAHUY NIPH PYKOBOJUTEIE 00pa30BaTEIbHON OpraHU3alUuy, €CJIM HHOE HE YCTaHOBIICHO
pacropsIUTeIbHBIM aKTOM PYKOBOJUTENSI 00pa30BaTeIbHON OpraHU3alHH.

3.5. AKTbl BHYTPEHHEro KOHTPOJs, JOKJIAJHbIE 3alUCKH IO MTOraM KOHTPOJIBbHBIX
MEpPOIPUATHI XpaHATCS B 3anuparouiemcs mkady B KaOMHETE 3aMECTUTENs] PYKOBOAUTENS
00pa3oBaTeNbHON OpraHU3aIIH.

4. Ilopsiok NpoBeeHHUs] BHYTPEHHEr 0 ayJuTa

4.1. BHyTpeHHUN ayAuT COOTBETCTBHUS OOpabOTKM MEPCOHANBHBIX JAHHBIX MPOBOJUTCS B
cilyyasix, Korja oOpa3oBareibHas OpraHu3alus HE MOXET OOBEKTUBHO OLEHHUTH
COOTBETCTBHE OO0pabOTKM TNEPCOHANBHBIX JaHHBIX B 00pa30BaTEIbHOW OpraHU3alUU
TpeOOBaHUAM 3aKOHO/IATENILCTBA B c(hepe 00pabOTKH MEPCOHATBHBIX JaHHBIX.

4.2. BHYTpeHHHH ayAuWT OpraHM3yeTcs Ha OCHOBaHMM pACHOPSAUTEILHOTO aKTa
pYKOBOIUTENSE 00pa30BaTeNIbHON OpraHu3allu.

4.3 BHyTpeHHUH ayIuT NPOBOAMT OpraHu3alus, KOTOopas B COOTBETCTBUU CO CBOUMU
YUPEIUTEIbHBIMU JOKYMEHTAMH 3aHMMAETCsl OLIEHKOH PHUCKOB B 00pabOTKE MEepCOHATBHBIX
JTAHHBIX ¥ BO3MOXHOTO BpeAa, KOTOPBIM MOXET OBITh MPUUYMHEH CyObEeKTaM MepCOHATbHBIX



JaHHBIX B Cllydae HapymieHus TpedoBanuii denepanbHoro 3akona ot 27.07.2006 Ne 152-03
«O TIepCOHANBHBIX TAaHHBIXY.

4.4. Ha BpeMsi poBeJICHHS] BHYTPEHHETO ay/IUuTa PYKOBOAUTEIh 00pa30BaTeIbHOM
OpraHu3ali Ha3HAYaeT OTBETCTBEHHOTO, KOTOPHIH J10KEH B3aUMOJICHCTBOBATH C
OpraHu3alieid, MpoBOIAIIEH ayauT (Ianee — ayauTop).

4.5. OTBETCTBEHHBIN 00s13aH:

e o0ecrneunTh ayAuTOpa BCcel HeoOXoaumMon nHpopmanueii;

e OpraHU30BaTh YCIOBHS ISl paOOTHI;

e OKa3bIBaThb IMOMOLIb ITPU BOBHUKHOBCHHUN TPYI[HOCTeﬁ;

e KOHTPOJIUPOBATH pabOTy ayJaUTOPA;

e [IPUHUMATH BCC OTUCTHI ayAUTOPAa U JOBOJAUTH UX 10 CBCACHUA PYKOBOAUTCIIA
00pa3oBaTeNIbHON OpraHU3alHy.

4.6. [leficTBus M 00A3aHHOCTHU ayAUTOPA ONPEIEIIAIOTCS 3aKIF0UEHHBIM J1I0TOBOPOM OKa3aHHUS
YCIIYT 110 NMPOBEIECHUIO BHYTPEHHETO ayIUTa.

4.7. IoOKyMeHTbl BHYTPEHHETO ayJIuTa, B TOM YHUCJIE UTOTOBBIE OTYETHI, XPAHATCS B
3anmparoniemcs mkady B KaOnHeTe 3aMeCTUTENs pPyKOBOJUTEINS 00pa30BaTeIbHON
OpraHu3aIMH.



[Ipunoxenue

K [To/okeHHI0 0 BHYTPEHHEM KOHTpOJIE U (KIIH) ayauTe
COOTBETCTBUS 00paOOTKH MEPCOHATBHBIX TAHHBIX

B MBJIOVY «JleTckuii can «YMKa» TpeOOBaHMIM 3aKOHOIATEIHCTBA
B c(hepe 00pabOTKH MEePCOHATBHBIX TAHHBIX

AkT Ne__or__. .20

BHYTPEHHEr0 KOHTPOJIsI COOTBETCTBHS 00pa00TKH NMEePCOHATBbHBIX JAHHBIX
B «/leTckmii cay «YMKa» TpeOOBaAaHMAM 3aKOHOAATEIbCTBA
B cepe 00padOTKM NMEPCOHATBbHBIX JAHHBIX

Komuccus MBJIOVY «/letckuii cag «YMKa» B cOCTaBe:

IIpOBeJIa BHYTPEHHUI KOHTPOJIb COOTBETCTBUS 0OpabOTKH NMEPCOHATBHBIX JaHHBIX B
MBJIOY «JleTckuii can «YMKa» TpeOOBaHUSIM 3aKOHOATENIbCTBA B chepe 00paboTKu
NEPCOHAIBHBIX JAHHBIX B COOTBETCTBUH C IJIAHOM BHYTpEHHero KoHTpois Ha 2023 rox,
yTBEpKACHHBIM IIpuka3zoM nupekrtopa MBJIOY «Jlerckuii cag «YMKa» oT Ne

B xo1e KOHTPOIBHBIX MEPONPUATHN IPOBEPEHBI:

BrisiBaenHbIe HapyIICHU:

Mepbl 10 YCTPAHEHUIO HAPYIICHUM:

Cpok ycTpaHeHUs HapyLICHHIA:

OTBETCTBEHHEIN 3a UCIIOIHCHUE:

HOI[HI/ICI/I YJICHOB KOMHUCCHU.
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