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HOJIUTUKA
00padOTKHU NMEePCOHAJILHBIX TaHHBIX
MBJAOY «/lerckmii cag «YMKa»

1. O6me moJ10:KeHus

1.1. Hacrosimas monutHka oOpabOTKU mepcoHanbHBIX AaHHBIX MBJIOY «Jlerckuii can
«Ymka» (mamee — IlonmmrTuka) ompenenseT Iead 00pabOTKH IMEePCOHANBHBIX JIaHHBIX,
KaTeropuu U IMepevyeHb o0padaThIBa€MbIX MEPCOHANBHBIX JAHHBIX, KAaTETOPUU CYOBEKTOB,
MePCOHANBHBIEC JaHHBIC KOTOPBIX 00pabaThIBAOTCS, CHOCOOBI, CPOKH HUX OOpabOTKH U
XpaHEeHHs, MOPSAJOK YHHUTOKCHHUS MEPCOHAIBHBIX JAHHBIX MPHU JOCTHKEHUU Lelel HX
00pabOTKK WM MPHU HACTYIJIECHUH HHBIX 3aKOHHBIX ocHoBaHuii B MBJIOY «Jlerckuii can
«YmMka» (manee — Jlerckuii can).

1.2. JlokanpHbIe HOPMATHBHBIC AKTHl M WHBIC JIOKYMEHTHI, PETJIAMEHTHPYIOIIHE 00pabOTKy
MEepPCOHANBHBIX JaHHBIX B JleTckoM caay, pa3pabaTblBalOTCd C YYETOM MOJIOKEHUN
THomutuku.

1.3. HeiictBue TlomuTHKu pacrpocTpaHsIeTcs Ha MePCOHATbHBIC JaHHBIC, KOTOphie JleTckuit
cax 00pabaThIBaET ¢ MCMOJIb30BAHUEM U 0€3 HCIIONIb30BaHMs CPEACTB aBTOMATH3AIMH.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIEAYIOIINUE MTOHATHUS

- MepCOHaJbHBIC IAHHBIC — JIF00ast HH()OPMAIIHS, OTHOCSIIASACS MPSIMO WITH KOCBEHHO K
OTpeIeTICHHOMY HJIH OTpeaesieMoMy (hU3nIecKoMy JIUIy (CyObEeKTy MepCOHATbHBIX
JIAHHBIX);

- TEpCOHAJbHBIC JIaHHBIC, Pa3PCUICHHbIC CYOBEKTOM TEPCOHAIBHBIX JaHHBIX IS
pacmipocTpaHeHus, — IEPCOHABHBIC JaHHBIC, JIOCTYI HEOIPAaHWICHHOTO Kpyra JIUI] K
KOTOPBIM TPEIOCTABICH CYOBEKTOM MEPCOHATIBHBIX JTAHHBIX MYTEM JIauH COTJIachs Ha
00pabOTKy TMEepPCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM IEPCOHATBHBIX
JaHHBIX JJI PaclpOCTpaHCHUsS B TMOPSIKE, MpeaycMOTpeHHOM DenepaabHbIM
3akoHOM oT 27.07.2006 Ne 152-®3 (manee — 3akoH);

- omeparop NEepCOHANbHBIX JAaHHBIX (omeparop) — JleTckuil call — FOPUINIECKOE JUIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYIrMMH JIMIIAMU OpraHusyroriee u (uim)
ocymiecTBisifoniee 00pabOTKy TEPCOHANBHBIX JIaHHBIX, OMPECNSAIoNee [EeIH
00pabOTKN TEPCOHATBHBIX JIAHHBIX, COCTAB IMEPCOHAIBHBIX JIAHHBIX, IOJJICKANTUX
00paboTke, neicTBHs (ONEpalnu), COBEPIIACMbIE C IEPCOHATBHBIMH TAHHBIMH;

- 00paboTKa MEpCOHANBHBIX [AHHBIX — JeicTBUE (Omepaiys) WM COBOKYITHOCTb
neiicTBuil  (omepanmii) ¢ TEPCOHAJIBHBIMH JaHHBIMH C HCIIOJIb30BaHUEM U 0e3
WCITIOJIb30BAaHUSI CPEJICTB aBTOMATH3AIlMY, BKIItOYast cOOp, 3aluch, CHCTEMATHU3AIIHIO,
HAKOIUICHWE, XpaHeHHWe, yrouHeHWe (OOHOBICHHME, W3MCHCHHE), W3BJICUCHUE,



UCIIONb30BaHUe,  Iepenady  (pacmpocTpaHeHHe,  NPEAOCTaBlICHHE,  JIOCTYII),
o0e3nMuuBaHue, OJOKUPOBAHUE, yIAIEHUE, YHUUTOXKEHHUE,

- aBTOMAaTH3UpOBaHHas  00pabOTKa  MEPCOHAJBHBIX  JAaHHBIX —  0OpaboTka
NEPCOHAIBHBIX JAHHBIX C IOMOILBIO CPEJCTB BHIUNCIUTEIBHON TEXHUKY,

- pacmpocTpaHEHHE MEePCOHATBHBIX TAaHHBIX — JEHCTBHUS, HAPABICHHBIC HA PACKPBITHE
NEPCOHAIbHBIX JAHHBIX HEONPEAEICHHOMY KPYTy JIUL;

- TpEeIOoCTaBJIEHUE MEPCOHAIBHBIX JaHHBIX — JACUCTBUS, HAIIPABICHHBIC HA PACKPBITHE
NEPCOHAIBbHBIX JAHHBIX ONPEEICHHOMY JIMILY WM ONPEAEICHHOMY KPYTY JIUL;

- OJIOKMpOBaHME NEPCOHATBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHue o0paboTKu
HEePCOHANBHBIX JaHHBIX (32 MCKIIIOYEHHEM CIy4aeB, eClii 00paboTka HeoOXoIauMma
ISl YTOYHEHHSI IEPCOHAIbHBIX JIAHHBIX);

- YHUYTOXXEHUE NEPCOHANbHBIX JaHHbIX — JCHCTBHUs, B pE3yJIbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBHTH COJICpP)KaHUE IEPCOHANBHBIX TaHHBIX B
UH()OPMAIIOHHON CHCTEME MEPCOHATBHBIX MaHHBIX U (WIH) B PE3yNIbTaTe KOTOPBIX
YHUYTOXKAIOTCA MaTepHaIbHbIE HOCUTENHN ePCOHATBHBIX TAHHBIX;

- o0e3nMuuBaHHE MEPCOHANBHBIX JAHHBIX — JCWCTBUS, B pE3yJbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOKHBIM 0€3 HCIIOJIB30BaHMS JIOTIOJHUTEIBHOW HH(pOpMaIum
OIPENIeNINTh MPUHAJICKHOCTh TMEPCOHAIBHBIX JIAaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATBHBIX JaHHBIX;

- uHGpOpPMAaLMOHHAs CUCTEMA MEPCOHAIBHBIX JIAHHBIX — COBOKYITHOCTh COZAEPIKALIUXCS
B 0a3zax MJaHHBIX NEPCOHAIBHBIX [AHHBIX M O0ECIEYMBAIOUINX WX 00pabOTKY
MH(GOPMALMOHHBIX TEXHOJIOIMHA U TEXHUYECKHX CPE/ICTB,;

- TpaHCTpaHWYHAas TIepelravya IEPCOHATBHBIX JaHHBIX — IepeAaya IMepPCOHAIBHBIX
JAHHBIX Ha TEPPUTOPUI0 MHOCTPAHHOTO T'OCYAAPCTBA OpPraHy BJIACTH MHOCTPAHHOTO
rocyJapcTBa,  HWHOCTPAaHHOMY  (DM3MYECKOMY  JIUIy WJIH  HWHOCTPAHHOMY
IOPUINYECKOMY JIULLY.

1.5. Jlerckuii cag kak onepaTop MepCOHAIbHBIX JaHHBIX 00sf3aHa!

1.5.1. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAJIBHBIX JAHHBIX, a WMEHHO HE
pacrpocTpaHsATh NEPCOHANBHBIC JIaHHbIE M HE TepelaBaTh UX TPETbUM JMLaM 0e3 Coryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPEYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. ObecrieunTh CyOBEKTaM MEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH U MaTepHallaMHd, COJACPXKAIUMU HX
MepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEITLCTBOM.

1.5.3. Pa3pscHATH CcyOBEKTaM TEPCOHAIBHBIX IaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.

1.5.4. bnokupoBaTe WIM yJalATh HENpaBOMEpHO oOpabaThiBaeMble, HETOYHBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJOKMpPOBaHHUE WU yAalleHUE.

1.5.5. [Ipekpatuth 00pabOTKY M YHHUUTOKUThH WIJIM OOE3JIMUNTh MEPCOHATBHBIE JaHHbBIE JTU00
o0ecreynTh MpeKpamieHue 00padOTKU U YHUUTOKEHUE MM 00e3TMYMBAHUE MEPCOHATBHBIX
JAHHBIX MPU JOCTHKEHUH 1IETTH UX 00paboTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHANBHBIX ITAHHBIX WM OOECIEYUTh MpPEKpaleHHe
00pabOTKM TEPCOHANBHBIX JAHHBIX B CIy4ae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX



cormacusi Ha OOpabOTKy €ro MepCOHAJIbHBIX MAHHBIX, €CIM HHOE HE IPEAyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJONPUOOPETATEIEM WIH MOPYUYUTENIEM [0 KOTOPOMY
SBJIAETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX, WJIM UHBIM COIJIAlIEHUEM MEXIy JleTckum cagom
U CyObEKTOM MEPCOHANbHBIX JIAHHBIX.

15.7. Ilpunumarh Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JIsi OOECIICUCHUsI BBITIOJHECHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U TPHHITHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH IMPABOBBIMH AKTAMHU.

1.6. derckwuii can BIpase:

1.6.1. CaMOCTOSTENILHO OTPENENATh COCTaB M MEPEYCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
11 0OecrieyeHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHSATHIMU B
COOTBETCTBHHM C HUM HOPMAaTHBHBIMHU IPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O NIEPCOHATIBHBIX JIAHHBIX.

1.6.2. Vcnonb30oBaTh MepCOHANbHBIE HaHHbIE CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX 0€3 HX
CorJIacus B CITy4asiX, PeyCMOTPCHHBIX 3aKOHOIATEIILCTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC NAHHBIC CY6’beKTOB ICPpCOHAJIbHBIX OAHHBIX TPETbHUM
JiMaM B ClIydasiax, nNpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Tlopyuntb 00pabOTKY MEPCOHAIBHBIX JAHHBIX JIPYTOMY JIMIly C COTJIACHSI CyOBeKTa
NEPCOHAJBHBIX JAaHHBIX, €CIM HHOE He NPeAyCMOTPEeHO (eaepalbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIHOYaeMOro € ATHM JIMILOM Jorosopa. JIumo, ocymecTsistoniee o0padboTKy
MEPCOHAIBHBIX JAaHHBIX MO MopydeHuto Jlerckoro cana, 00s3aHO cOOMIOATh MPUHLUIBI U
npaBwia 00pabOTKHM NEPCOHAIBHBIX JaHHBIX, MPEAYCMOTpPEHHbIE 3aKOHOM, COOJIOAATh
KOHOQUIEHIIMATBHOCTh  MEPCOHAJBHBIX  JAHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpHI,
HalpaBJIeHHbIE Ha 00eCIIeYeHNE BhIMOJIHEHHS 00513aHHOCTEN, PEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, POIUTENIN BOCHHUTAHHUKOB, UHbIE CYOBEKTHI MEPCOHANBHBIX JAHHBIX (Hajee
— CyOBEKTHI TIEPCOHAJIBHBIX JIAHHBIX) 00s3aHbI:

1.7.1. B cny4asx, npeaycCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEAOCTaBIsATh [leTckomy cany
JIOCTOBEPHBIE NIEPCOHAJILHBIE JaHHBIE.

1.7.2. I1pu u3MeHEeHUN NEePCOHANBHBIX JAHHBIX, OOHAPY)KEHUHU OIMIMOOK MM HETOYHOCTEH B
HUX HE3aMEeJTUTENHHO co0o0marh 00 3ToM JleTckomy cany.

1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIMIO, KAacalOUIyIOcs OOpaOOTKM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOMe CITy4yaeB, KOT/ia TaKOH JOCTYI OrpaHuyeH (peneparbHbIMU 3aKOHAMH.

1.8.2. TpeboBath oT [leTckoro caja yTOYHHTH IEPCOHATBHBIC TaHHBIE, OJIOKHMPOBATH WX WA
YHUUYTOXKUTh, €CJIM TIEPCOHAIBHBIE JAHHBIE SBIAIOTCS HENOJHBIMH, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO IOJYYEHHBIMU WM HE SABISIOTCS HEOOXOIUMBIMH JJISl 3asBJICHHOM
e 00paboTKH.



1.8.3. JlomosHWUTH TIEPCOHANBHBIC JAHHBIE OIICHOYHOTO XapakTepa  3asBIICHUEM,
BBIPAKAIOUIIM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. OGxanoBarh AeHCTBUS Win Oe3nelicTBre JleTckoro caja B yIOJHOMOYEHHOM OpraHe
IO 3aIIHUTEe PaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WU B CyJCOHOM TOPSIKE.

2. [IpaBoBbIe OCHOBaHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. TlpaBoBbIMH OCHOBaHUSIMU O00OpaOOTKM TNEpPCOHANIbHBIX HaHHBIX B [leTckom cany
SIBJISIIOTCA  YCTaB M HOPMATUBHBIC IIPABOBBIC aKThI, JJIS HCIOIHEHUS KOTOPHIX U B
COOTBETCTBUH C KOTOPBIMU JleTCKUii caj oCcylIecTBIseT 00pabOTKy MEePCOHATIBHBIX JIaHHBIX,
B TOM YHCJIE!

e TpynoBoil KOJEKC, MHBIE HOPMATUBHBIC MPABOBBIC AKThI, COACPKALIUE HOPMBI
TPYZIOBOTO IIpaBa,;

e bBI1oJUKeTHBIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJIEKC;

e CeMelHBII KOIEKC;,

e ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-03 «O6 o6pazoBanmu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COUHMAIIBHOE, TMEHCHOHHOE U CTPAaxOBOE 3aKOHOJATENbCTBO  Poccuiickoit
®denepanuy;

e 3aKOHOJATENBCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTHUECKON
3aIIHUIICHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKM MEPCOHAIBHBIX TaHHBIX B J[eTCKOM camy Takxke
SIBJISIOTCS JIOTOBOPBI C (DU3MUYSCKUMH JIMIAMH, 3asBieHHs (cormacusi, JIOBEPEHHOCTH)
poauTeneil (3aKOHHBIX MpPEACTaBHTENCH) BOCIUTAHHUKOB, COIJIAaCHs Ha 00paboOTKy
MIEPCOHANIBHBIX JAHHBIX.

3. Hean o0padoTKH NMepPCOHATBHBIX JAHHBIX, HX KATErOpMH M NepevyeHb, KaTeropuu
cy0ObEeKTOB, NepCcoOHAJbHbIEC JaHHbIe KOTOPBHIX 00padaThIBAKOTCH, CNOCOObI, CPOKH HX
00padoTKN U XpaHeHHUs, NOPSAOK YHHUYTOKCHHS NMEPCOHATbHBIX JAHHBIX

1. Heab oOpaboTku: opraHu3anus o0pa3oBaTeJbHOH  JeSITEJILHOCTH 1O
o0pa3oBaTeIbHBIM AOLIKOJIbHOIO o0pa3oBaHus, JAOMOJHUTEJIbHBIM
o0ueo0pa3zoBaTebHBIM IPOrPAMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CneuuanbHble TaHHBIE
JTAHHBIX

[Tepeuenn e (hamwust, UMs1, OTYECTBO; CBeneHuss O  COCTOSSHUH
JTAHHBIX e IIOJ; 310pOBbS

e TPaXIAHCTBO;

e JIaTa M MECTO POKICHUS,

o m3o0paxenue (pororpadus, BuacO);

e [ACIIOPTHLIC JTaHHBIC,

e aIpec  pErucTpamud IO  MEeCTy
JKUTEIbCTBA,




e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JaHHBIC,

e HHJWBUIYaTbHBIN
HAJIOTOIIATEIIbINNKA,

e CTPaxOBOH HOMEp HMHIMBUIYAIHHOIO
nuresoro cuera (CHUJIC);

e CBeJICHHS, obpasyroirecs B
nporecce peanu3aiim
00pa3oBaTebHON MPOrPaMMBI;

e HHBIC NEpCOHAIbHBIC JAHHBIC,
PEeI0CTaBIIEMbIC bu3nUECKUMHU
JMnnamMu, HCO6XOI[I/IMI)IC JJISA
3aKJTFOUCHHSI u UCIIOJTHCHUS
JIOTOBOPOB,  WCIIOJHCHUS  HOPM
3aKOHO/IaTeILCTBA B chepe
o0Opa3zoBaHus

HOMEp

Kareropun OOyuaroiuecsi, UX poauTen (3aKOHHBIC MTPEACTABUTEIIN)
CyOBEKTOB
CriocoOsl ABTOMaTu3upoBaHHass 00paboTka M 0e3 CpeicTB aBTOMATH3aLUH, B TOM
o0paboTku quCIIe:
e TIOJyYeHHE MEPCOHAIBHBIX JaHHBIX B YCTHOW U MUCbMEHHOU hopme
HEMOCPE/ICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX MaHHBIX (MX
npejcTaBuTeNei);
e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKypHalbl, pEECTpbl U
nH(}OpMaLIMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro cana.
Cpokn B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON MPOTrPaMMbl
o0paboTku
Cpoxn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOW JIEN B 3aBUCHUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZIepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsinox B coorBerctBum ¢ IlopsakoM  yHUYTOXEHHS UM OO€3IMYMBAHUA
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX J[eTCKOro caja B 3aBUCHMOCTH OT THIA HOCHUTENS

MEPCOHATTBbHBIX JaHHBIX

2. Lennb 00padoTKu: BHINOJTHEHHsT (PYHKIMI U MOJJHOMOYMIT padoToaaTelisi B TPYA0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun IlepcoHasbHBIE NaHHBIE Cnenuansssle | buomerpuueckue
JTAaHHBIX MEepCOHANIbHBIE | IEPCOHATBHBIE
JTAaHHBIE JTAaHHBIE
[Tepeuenn e (bamwust, UMs1, OTYECTBO; Caenenus o | M300paxxenne Ha
TAHHBIX e TION, COCTOSTHUH ¢oro U
e TPaXIAHCTBO; 3/10pOBbS BUJICO3AMHCH,
e J1aTa M MECTO POXKICHUS; MOJTYYEHHBIX c
o m3o0paxenue (pororpadus); Kamep




e TIACIIOPTHBIE IAHHBIC; HaAOIIOEHUS

e aJpec  perucrpamuu 1o
MECTY JKHTEIIbCTBA,

e ajpec (hakTHUECKOTO
MIPOKUBAHUS;

e KOHTAKTHBIC JaHHEIC,

e WHIWUBHUYaJIbHBIN HOMED
HAaJIOrOILIATENbIINKA,

e CTPaxOBOW HOMEP
WHUBUIYAIBHOTO JIMIIEBOTO
cuera (CHUJIC);

e cBeaeHUd 00 o0Opa3zoBaHuW,
KBaTM(UKAITIH,
npodeccrnoHaIbHOI
IIOJTOTOBKE M IOBBIIIEHUHI
KBaIM(pHUKAITIH;

e ceMeiiHoe MOJIOKEHHE,
HaJIn4ue JIeTeN,
POJICTBEHHBIC CBSI3H;

e CBCJICHUI 0 TPYAOBOI
IEITEIbHOCTH, B TOM YHCIIE

HaJIM4ue IIOOLLPEHUH,
HarpaxaeHud u  (Win)
JTUCITUATITUHAPHBIX
B3BICKAHHH,

e JAHHBIE O  PErUCTpAINH
Opaka;

e CBEJICHHS O BOMHCKOM YYETE;
e CBeJeHMs 00 MHBAJIUAHOCTH,;
e CBelECHHUA 00 yIepXKaHUHU

JIMMEHTOB,
e CBENCHHS O JOXOAEe C
IPEbIIYIIEro MecTa
paboTHI;
e HHBIC NepCOHAbHbIE
JaHHBIE, TPEIOCTABISIEMbIE
paboTHUKaMU B
COOTBETCTBUU c
TpeOOBaHUSAMH  TPYJOBOTO
3aKOHOJIATEITLCTBA
Kareropun PaGoTHukM, KaHAUIATH Ha PAOOTY (COMCKATENH)
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHass 00paboTka M 0e3 CpeicTB aBTOMATH3aIlMH, B TOM
00paboTKn qucIie:

e TIOJyYeHHE MEePCOHAIBHBIX JAaHHBIX B YCTHOW U MUCHhMEHHOU hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;




e BHECECHMS IIEPCOHAIBHBIX [JAHHBIX B JKYpPHAIbl, pEECTpPpl H
nH(pOPMAaIMOHHbBIE CUCTEMBI U TOKYMEHTHI JleTckoro cana

Cpoku B Teuenue cpoka aedcTBUS TpydoBOro jgoroBopa. s KaHAMJATOB — B

00paboTku TEYEHHE CpOKa, HEOOXOAMMOIO JUIsi PAacCMOTPEHMsI KaHIUAATYpbl W
3aKJIFOYEHUS TPYOBOTO JOTOBOPA

Cpoxu B Tedenme cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JeNl B 3aBUCUMOCTH OT

XpaHeHUs TUMA JOKYMEHTa, B KOTOPOM COJIepKaTcsi NMEPCOHANbHbIC JaHHBIC, B TOM
YHCJIE€ B COCTaBe JUYHBIX e — 50 ner

ITopsnox B coorBerctBum ¢ IlopsakoM  YHUYTOXEHHSI H  OOC3ITMYMBAHUSA

YHUUYTOXKEHUS | IEPCOHANBHBIX JNaHHBIX J[eTCKOro caja B 3aBUCMMOCTH OT THIA HOCHUTENs

MEPCOHATIBbHBIX JaHHBIX

3. Hean o0padoTku: peaju3alus TPazkIaHCKO-NPABOBBIX /0rOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTEIeM HJIH MoJIyYaTe/ieM KOTOPbIX siBJsieTcs [eTckuii can

Kareropun [lepconanbHbIe TaHHBIE
TAHHBIX
[Tepeuenn e (ammust, UMs1, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIC;
e ajnpec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHBIC JTAHHEIC;
e WHJMBHYaIbHBIM HOMED HATOTOIJIATENBIIHKA,
e HOMEp pacyeTHOIO CUETa,;
e HOMep 0aHKOBCKOW KapThl,
e WHBIE TMEPCOHAIBHBIC IaHHBIC, MPEAOCTaBIsAeMble (HUZUIECKUMU
TUIAMH, HEOOXOAMMBIE [ 3aKIIOUEHUS W HCHOIHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Croco05b1 ABTOMaTH3upoBaHHass o0paboTka W 0€3 CpelNCTB aBTOMATH3AIMH, B TOM
o0paboTku qHCIe!
e TIOJyYEHHUE TIEPCOHATBHBIX JTAHHBIX B YCTHOW M MUCHbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECCHHS IIEPCOHAIBHBIX JIAHHBIX B OJKYPHAJIBI, PEECTPbl H
nH(OpMAIIMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro caia
Cpoxu B Teuenue cpoka, HE0OOXOIUMOTO JIJIsl HCTIOHEHHUS 3aKJIFOUEHHOTO 10r0BOpa
o0paboTku
Cpoku B TeueHue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYypOW /€Nl B 3aBUCUMOCTU OT
XpaHeHUs TUTIA JOKYMEHTA, B KOTOPOM COJEPKATCS MePCOHATbHBIC JaHHBIE
ITopsnox B coorBerctBum ¢ IlopsakoM — yHUUYTOXEHHST W OOE3IMYMBAHUS

YHHUYTOXKCHHUA

NEPCOHATTBHBIX OaHHBIX ,Z[GTCKOFO caJja B 3aBHCUMOCTH OT THIIA HOCHUTCIIA




NIEPCOHAIBHBIX JAHHBIX
4. Ilesqb 00padoTKU: 0OecnevyeHue 0e30MaCHOCTH
Kareropun IlepcoHanbHble TaHHBIC
JAHHBIX
[lepeuens e (amuinms, UM, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;

e ajnpec peructpaiuu u (Win) GakTUIECKOTro MPOKUBAHHMS;

e KOHTAaKTHbIC JAHHbBIE
Kareropun [Tocerurenu [lerckoro cana
CyOBEKTOB
Crnioco6bl ABTOMaTH3UMpOBaHHasi o0paboTka U 0€3 CpelCTB aBTOMATU3AIMH, B TOM
00paboTKu 17 (o)) (X

e TIOJIyY€HHE NEPCOHATBHBIX TAHHBIX B YCTHOW UM MUCbMEHHOH (opme

HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHbIX;
e BHECEHMS IIE€PCOHAIbHBIX JAHHBIX B JKypHalbl, pEECTpbl U
nH(OpPMaLIMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro caia
Cpoku B teueHune nepnona Hax0XKAEHUS IIOCETUTEI Ha TEPPUTOPHUH JleTCKOro cana
o0paboTku
Cpokn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH JI€N B 3aBUCHUMOCTH OT
XpaHeHus TUIA JIOKYMEHTa, B KOTOPOM COJEp)KaTcsi MEpPCOHAIbHBIE JaHHBIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOILICHUH 3alucel Kamep BUACOHAOII0IeHUS
[Topsnox B cootBerctBun ¢ IlopsakoM  yHUYTOXEHUST U OO€3IMYMBAHUA
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX J[€eTCKOro caja B 3aBUCUMOCTH OT THUIIA HOCHTENS
NEPCOHAIBHBIX JTAHHBIX

4. YciaoBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. Jletckuii cax ocymiecTBIsieT cOOp, 3alucCh, CHCTEMAaTU3allMI0, HAKOIUIEHHE, XpaHEeHHUE,
yrounenue  (OOHOBJEHHWE, HW3MEHCHME), W3BJCUCHHWE, HCIIOJb30BaHHWE, Iepeaady
(pactipocTpaHeHue, TPEAOCTABICHHE, IOCTYII), 003 IMYMBaHNE, OJIOKUPOBAaHKE, yIAICHHE U
YHUYTOXKEHHE TIEPCOHAIBHBIX JIAaHHBIX B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM O
MEePCOHANBHBIX JAHHBIX M JTOKAIILHBIMI HOPMATUBHBIMU aKkTamMu JleTckoro cana.

4.2. Bce mepcoHanmpHBIE HaHHBIE JleTCkwii caj ToydaeT OT CyObeKTa IepCOHATbHBIX
JAHHBIX, a B CIyYasx, KOrjJa CyObeKT MepCOHAIBHBIX JaHHBIX HECOBEPIIEHHOJETHUH, — OT
€ro poauTesci (3aKOHHBIX MPEACTaBUTEIICH).

4.3. Ilonmyuyenue o 00pabOTKy TMEPCOHAIBHBIX JIaHHBIX, Pa3pEIICHHBIX CYOBEKTOM
MePCOHANBHBIX JAHHBIX JUJIS pacrpocTpaHeHwus, JleTCKkuii casi OCyIIECTBIISIET ¢ COOIIOICHUEM
3alpETOB U YCJIOBUM, MPETYCMOTPEHHBIX 3aKOHOM.




4.4. Jlerckuii cax 00pabaThIBaeT MEPCOHAIBHBIC TaHHBIC:

o €3 UCTOJIB30BAHUS CPEJCTB ABTOMATU3ALINY,;
e C HUCHOJb30BAHHUEM CPEACTB ABTOMATH3allMM B MporpamMmax M MH(POPMALUOHHBIX
cucremax: «1C: 3apmiata u kaapen», «1C: bubnuorekay.

XpaHeHHe IEPCOHAIBHBIX TaHHBIX.

4.5.1. Jlerckuii caj XpaHHUT NEepPCOHAJbHBIC JAHHBIE B TEUEHHE CPOKA, HEOOXOAUMOIO s
JOCTHXKECHHUS 1eNiel uX 00pabOoTKH, a JTOKYMEHTHI, COIepKAIlie TIePCOHANLHBIC JaHHBIC, — B
TEYEHHE CPOKa XPAHEHHUs JIOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKIIATYpOH JeJ, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHble NaHHBbIC, 3a()UKCHPOBAHHBIE Ha OYMaKHBIX HOCHUTEIISX, XPAHATCS B
3anupaeMsblx mkagdax au0o0 B 3alIMPAEMBbIX TOMEIEHHSX, TOCTYIl K KOTOPBIM OIpaHHYEH.

45.3. TlepcoHasibHBIE JaHHBIC, O0OpabaTbIBaeMble C  UCIOJIL30BAaHUEM  CPEICTB
aBTOMATH3AIlMM, XPAHATCS B TAKOM TMOPSJKE W Ha YCIOBUAX, YTOOBI HCKIIIOUUTH
HETNPAaBOMEPHBIN WM CIy4allHBIA TOCTYII K HUM, YHUYTOXKEHHUE, H3MEHEHHUE, OJIOKMPOBAHUE,
KOIMMPOBaHUE, MPEJOCTaBICHHE, PACIpOCTPAaHEHHE MEPCOHAIBHBIX JIaHHBIX, a TAK)Ke HHbIC
HCIIPaBOMCPHBLIC I[GIZCTBHSI B OTHOLICHUU NICPCOHAIIBHBIX TaHHBIX.

4.6. Jluma, oTBeTCTBeHHBIE 3a O00OpaOOTKY NEpPCOHANBHBIX MaHHBIX B JleTckom cany,
IPEeKpaIlarT UX 00pabaThiBaTh B CIEAYIOMIUX CIyYasX:

e JIOCTUTHYTHI IIeJH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKY MEPCOHAIBHBIX IaHHBIX;
e OTO3BaHO corjlacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX;

e 00paloTKa MEepCOHAIBHBIX JaHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaua nmepcoOHANbHBIX JaHHBIX:
4.7.1. lerckuii cag obecrieunBaeT KOHGUACHIINATHLHOCTh IEPCOHANBHBIX JaHHBIX.

4.7.2. Jlerckuii caJx mepemaeT INEpPCOHAILHBIC JAHHBIC TPETBUM JIMIAM B CJICTYIOIINX
Cy4asx:

e CyOBEKT MepCcOHANBHBIX JAHHBIX Jall COTJacue Ha repeaady CBOMX JaHHBIX;
e TMepedaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOJATEIHCTBA
B PaMKaX YCTaHOBJIEHHON IIPOLEAYPHI.

4.7.3. Jlerckuii cajl He OCYIIECTBIISIET TPAHCTPAHUYHYIO Tepe/lady MePCOHANbHBIX JTaHHBIX.

5. AKTyaJII/I3alII/Iﬂ, HUCIIPaBJICHUE, YIAJTCHUEC U YHUUTOKCHUEC NMEPCOHAJIBHBIX JAaHHBIX,
OTBETHI Ha 3alIPOCLI Cyﬁ'beKTOB NMEePCOHATBHBIX JAHHBIX

5.1. B cnyyae mnpenocTaBieHUS CYOBEKTOM NEPCOHAIBHBIX JAaHHBIX, €ro 3aKOHHBIM
npejcTaBuTesieM (AKTOB O HEMNOJHBIX, YCTapeBLIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJTyYCHHBIX NEePCOHATBHBIX JaHHBIX JIeTCKUI call akTyalu3upyeT, UCIPaBIseT, OJIOKUpYeT,



YAAACT WM YHHYTOKACT UX U YBCAOMIIACT O CBOUX IIGIZCTBI/IﬂX Cy6’beKTa NEpCOHAIBHBIX
JaHHBIX.

5.2. Ilpu pnoctmxeHnu 1eneld 00pabOTKU NMEPCOHANBHBIX JaHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyObEKTOM TMEPCOHAJBHBIX MaHHBIX corjacus Ha OOpabOTKYy MepCOHAIBHBIX JaHHBIX
NepCOHAIILHBIE JAHHBIC MTOJUIEKAT YHHYTOXKEHHIO, €CII HHOE HE TPEyCMOTPEHO JOTOBOPOM,
CTOPOHOH, moiydareseM (BBIrOmoNpHOOpeTaTesIeM) IO KOTOPOMY SIBISIETCS CYOBEKT
NePCOHAIILHBIX JIaHHBIX.

5.3. VYHHUTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEepXkallUuX MEePCOHAJIbHBIC JaHHBIC,
IIPOU3BOJIUTCS B COOTBETCTBUU C IIOpSIIKOM YHUUTOXKEHUS U 00€3TMUMBAHUS 1EPCOHATIBHBIX
JaHHBIX JleTCKoro caja B 3aBUCHMOCTH OT THIIA HOCHUTEINS IEPCOHAIBHBIX JAHHBIX, B TOM
quciae IyTeM H3MeNbUYeHUs MIpesiepe, CTUpaHus Wid (OpMATUPOBAHUS SJIEKTPOHHOTO
HOCUTEIS.

5.7. Tlo 3ampocy cyOBeKTa MEpPCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEJACTaBUTEIS
Jletckuii can coobmaer emy nHbopMainoo 06 00padoTKe MepcoHaNbHBIX JaHHBIX CyOBEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOM.
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